Request for use of Marshall United Methodist Church facilities

Recognizing that the church facilities belong to the congregation of the Marshall United Methodist Church, hereafter referred to as MUMC, church functions will take priority when needing use of

facilities .However, as a responsible member of the community, the facilities are available to the public. Groups or individuals (hereafter known as booking party) wishing to use the church facilities
will be categorized as follows for the purpose of establishing fees and prioritizing reservations:

O Category 1 Approved events sponsored by local non-profit, civic organizations, schools, service clubs, labor organizations, or member(s) of MUMC
O Category 2 Approved events sponsored by private organization, businesses, or individuals not a member of MUMC.
Name of booking party: Event Date: / i Event Time: to Total hours of event: hrs.
address (agent): City: State: Zip:
Phone: email:
Approximate # of attendees: O no 3 Yes  Are minors part of the activity? {May require Damage Deposit ]
State general purpose of request and brief description of the activity:
OREILCE USE - QNIY
HRs Room(s) Requested 1 2 Room rental: $ Date submitted: / /
$ O Sanctuary (Wedding) Fee set by Director of Weddings Custodial: $
$ El Sanctuary (Non-Wedding) $30/hr $50/hr AV Tech: § Date Approved: / /
$ O Small Chapel $15/hr $25/hr Equipment : $
$ O Fellowship Hall $15/hr $25/hr Music: $
$ L) Great Room $30/hr $50/hr Meals $
$ i Kitchen $15/hr $25/hr Child Care $
$ O Café $15/hr $25/hr Deposit
$ O Class Room $4/hr $5/hr Extra custodial fee $
$ = Community Room $5/hr $10/hr
$ O Lounge $10/hr $15/hr $ Total cost of Rental:
$ Fd] Choir Room Fee set by Director of Music NOTES & DIAGRAMS
$ O *** Theater Fee set by Director of Education
$ O *** Game Room (Basement) $30/hr $50/hr
) ** * requires adult supervision and may require a damage deposit
$ TOTAL
* * Requires MUMC personnel
HRs Room Setup
$ NC O Use existing room(s) setup [ no additional setup fees ]
O Pre-event setup time by booking party: to
3 Post-event takedown time by booking party : to
$ NC i Single mike and PA for Fellowship Hall
Additional fee(s)
$ O Different Room Arrangement $12.50 / hr
O xtra Tables #
B xtra Chairs #
$ t ** Sound board, wireless mikes and projection screen $12.50/ hr
$ ] : Easel Board or flip chart and markers $7.00/ day
$ Bl i TV/DVD/Video Cart $7.00/ day
$ Io] Piano Music Fee set by Director of Music
$ = meal (s) Fee set by UMC Women
$ i ** Child Care number of children
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